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               1 . I n t r od u ct ion  
 

The philosophy behind the product  is to include, as far  as possible, 
m ost  of the com m on tools needed by the technical staff within E&P 
com panies outside of the m ain GeoPhysical packages.  EasyCopy 
should enable the user to work with files created in-house or by 
partners/ sub-cont ractors and with the included capture tools also 
perm it  direct  connect ion to the in-house GepPhysical packages. 

  

EasyCopy is available for Microsoft  Windows and all m ajor UNI X 
( including Linux)  system s and consists of four m ajor:  Capture, 
Montage, Conversion, Print ing. 

 
This Quick Start  Guide will int roduce you to the concepts and 
processes available to the user.  The software is easy to learn and 
the guide will assist  the user to m eet  their requirem ents efficient ly 
and creat ively. 

 

This Quick Start  Guide will explore features of the interconnected 
m odules:  

·  Gain fam iliar it y with the two EasyCopy inter faces –  
·  the Single I m age Mode & the Montage Canvas Mode. 
·  Discover your opt ions for choosing your im age source 

a)  Via capture 
b)  Via im port  of text ,  graphic, and im age files 

·  Use EasyCopy’s tools to create your presentat ions and posters 
and check the ease with which you can annotate and 
m anipulate captures and/ or im ported im ages 

·  Tour the opt ions for file form at  conversion 
·  Get  a view of the Print ing/ Plot t ing of your im ages, graphics, 

and posters 
 

Please refer to the com prehensive online help within the software 
for a detailed explanat ion of all features. 
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2 . Sin g le I m ag e Mod e 
I f you opt  to start  EasyCopy with 
the Single I m age Mode 
(File/ Start  in Montage) , you get  
a Window containing a Menu Bar 
and a Tool Bar. Each t im e that  
you open a file or m ake a 
capture, an I m age Display 
Window is added to the Single 
I m age Mode I nterface.  The 
im age or capture will appear 
im m ediately in this window.  I f 
the im age does not  appear 
im m ediately after m aking a 
capture please m ake sure that  
the capture delay under 

Capture/ Opt ions is set  to zero.  The abilit y to set  a delay before capture 
is m ost  useful when drop-down m enus are involved in the area to be 
captured. 

 

No t e :   You can m odify the size of the display window with  

 View >  I m age Window  
 

Under I m age/ Colors the user is now able to perform  various color 
m odificat ions to the im age the 
m ost  useful being the abilit y to 
perform  a Grey reversal on 
im ages with a black background 
result ing in an im age m ore 
appropriate for pr int ing or 
inclusion in other packages. 

 

The m enu or tool bar gives you 
access to save, send, and 
print . You m ay m odify the 
colors, apply stam p or label, 
you m ay use rotate or m irror , 
and you can crop or zoom  the 
im age or file.  

 

[Borehole.rgb]
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The Color Opt ions dialog allows you to adjust  the Brightness, Cont rast , or 
Saturat ion of the im age. I t  also allows you to adjust  t he balance between 
colors.  These opt ions are also available in the Montage tool. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You can rem ove one or m ore background colors, for  exam ple in order to 
avoid excessive use of ink. 
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3 . Cap t u r in g  w i t h  Easy Cop y  
 
One of t he funct ions of EasyCopy is to capture text , im ages, or 
graphics from  your screen.  You m ay capture a window, the full 
screen, a region or a fixed region from  any applicat ion including those 
using the Open-GL graphics system . 
 
The Capture m enu gives you a sim ple and 
direct  way to m anage your capturing needs.  I n 
the first  sect ion, you choose the capture type, 
i.e., window, region, etc.  Then, sit t ing by it self 
is the ‘Repeat ’ which sim ply allows you to 
repeat  the capture. 
 
You m ay select  from  am ong several opt ions, 
such as whether or not  you want  to hear a 
beep when the capture is com plete or if you 
want  to include the cursor.  You can also set  
the size of your ‘fixed region’ or set  a capture 
delay.  
 
Most  com m on types of screen capture are easily configured in the ‘Hot  
Keys’ dialog.  With your personal key assignm ents, you can efficient ly 
capture the r ight  and perfect  window, region or screen.  We like to 
believe that  regardless of your hardware configurat ion EasyCopy will 
always capture what  you want . 
 
The AutoPrint  feature can be used when the user wishes to m ake a print  
to the last  selected printer as well as capturing the selected area.  The 
user needs to be aware of such set t ings as scale and rotat ion. 
 
The AutoSave feature can be used when the user wishes to save 
captures with sequent ial nam es without  needing to enter the filenam e 
m anually. 
 
The AutoCapture feature can be used when the user wishes to for 
exam ple define a f ixed region to be captured whereafter captures 
will occur autom at ically as specified – how m any or for  how long 
t im e. 
 
The m ost  com m on capture is that  of a region.  Click on Capture and then 
click on Region.  When the crosshairs appear, drag the cursor over the 
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area you want  to capture.  Then, release the but ton.  You will hear a 
beep and your capture will appear in the Preview Window.   
 

To give you the best  
environm ent  for captures, 
however, it  is a good idea to 
assign Hot  Keys,   set  up 
your AutoSave profile, and 
decide whether you want  
AutoPrint  toggled on.  The 
subject  of profiles will be 
discussed in sect ion 10. 
 
 
 
 
 
 
 

Step 1:   Set  up the AutoSave profile for your captures (several 
profiles are possible) .  Enter the Dest inat ion Directory where you 
will save your captures, decide on the file nam e protocol, and select  
the file form at  for your captures.  I n the Opt ions & I m age Size 
dialogs, you m ay refine the output  results.  No t e:  You m ay toggle 
AutoSave on or off as you wish. 
 
Step 2:   Go to Capture >  Hot  Keys to assign any or all Hot  Keys. 
Select   one of the funct ions in the list  by clicking in the circle beside 
it , for exam ple, Full Screen.  Now, press the key com binat ion you 
wish to assign, such as Crt l+ Alt+ S.  You have now assigned your 
first  Hot  Key.  Make certain that  you toggle on Enable Hot  Keys so 
that  it  will work when you do captures. 
 
Step 3:   Capture 
 
Step 4:  Review your captures to select  the r ight  ones to docum ent  
your work, send to a colleague, pr int  or to im port  into a 
presentat ion. 
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4 . I m p or t in g  Tex t , I m ag e &  Gr ap h ics      
Fi les 

 
Capture is an 
im portant  source of 
im ages for som e of 
your work but  not  for 
all of it .   EasyCopy 
supports m any file 
form ats that  you can 
open, annotate, 
m anipulate, convert , 
and print .  You m ay 
im port  all of the 
standard raster file 
form ats as well as 
m any of the vector 
form ats.  Don't  forget  
that  you can also 
im port  one of your 
saved captures. 

 
EasyCopy provides a m ethod for viewing and browsing your files 
to discover the correct  file to open.  Sim ply go to File >  Open and 
as you browse through your database of im ages, a sm all preview 
window displays the im age, text  or graphic so that  you can open 
the correct  file.  
 

 I nform at ion pert inent  to the im age displayed is also shown. 
 

Elsewhere on our web site, you can review the full list  of supported 
file form ats. 

 
When you open the file that  you see in the Preview window, there 
are som e opt ions that  would be excellent  to discuss now.  I m age 
Crop, I m age Zoom  & Rotat ion/ Mirror can be used at  any t im e in 
your work and in either the Classic or the Montage Canvas Mode. 
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              5 . I m ag e Zoom  

Zoom  is an im m ensely helpful tool, part icular ly when you open a 
large or long files. 
 

 

 

 
 

 

 
 

 

 
 

You can zoom  in to select  a 
m agnified view of the area required.  This is done by select ing the 

zoom  tool  and dragging a rectangle around the desired area. 
When you release the m ouse you will get  the zoom ed view.  Zoom  
is not  the sam e as crop ( see below) . You can use the scrollbars or 
the pan tool to pan to other parts of the im age. 
 

With the new ZAPview zoom  (View/ Reference View)  it  is now easy 
to navigate long well logs by defining a box in the reference window 
and then m oving it  around the display. 
  

6 . I m ag e Cr op  
 
You can crop a selected area 
separately into a new im age or 
use it  to illust rate the detailed 
parts of an item . Use the default  

im age cursor to drag a 
rectangle around the desired 

area, and use the crop tool  to 
perform  the crop 
(engine_reduced.t if) . 
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The cropped area of the original file is on 
the r ight .  Crop is m ost  valuable when you 
want  to retain the resolut ion of the original 
file and when a specific area of your im age 
draws at tent ion to or visually focuses 
at tent ion on a part icular feature or aspect . 
 
 
 

     7 . Ro t a t ion  an d  Mi r r o r  
You can rotate an im age and you 
can m irror it  horizontally or 
vert ically.  I n the Edit  >  Rotate or 
Edit  >  Mirror dialogs in both the 
Single I m age Mode and the 
Montage Canvas Mode, the opt ion 
is available to you.  Try different  
angles and m irror ing.  When the 
correct  or ientat ion is achieved, you 

can then save the im age so that  it  will hold the angle or the 
m irrored im age.  Should you have digital im ages, there are those 
that  need to be rotated 90º  to conform  to the other im ages.  Select  
this opt ion to adjust  the im ages easily. 
 

Above is the original im age (assem bly_new.t if)  opened in EasyCopy.  
Both rotat ion and m irror ing can be perform ed on this im age.  I n this 
im age we have also used the EasyCopy funct ion to rem ove the 
black background in the file. 
 

Generally, Rotate and Mirror are useful tools if you are working in 
Word.  Since Word allows you to rotate and f̀lip' only those objects 
created in Word, an im ported im age m ust  be rotated or m irrored 
prior to im port . 
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8 . St am p  an d  Lab el  
 
Before you send your im age or layout  to the plot ter, you m ay use 
either or both of t he Stam p and Label funct ions. 
 

 
You can specify a stam p to be 
printed diagonally across the 
im age.  

 

 

  
You can also specify a label to  

be placed at  the edge of the 
im age. 
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      9 . Fi le  Fo r m at  Con v er sion  
 
There will be m any t im es when you need to:  
(1)  Save an im age in a different  file form at  to export  it  to a specific 
applicat ion.   
 
(2)  Change the resolut ion of an im age for plot t ing purposes or for 
export  to another applicat ion.   
 
(3)  Adjust  the colors and save it  with the m anipulat ions.  
 
(4)  Adjust  the im age to the exact  output  size that  is required and in 
an acceptable file form at . 
 
I n EasyCopy, the saving/ convert ing of an im age file begins when 
you go to  
 
 

File >  Save As. 
 
For our first   
conversion, let 's  
review the 
funct ions available 
to you.   
(Often, you will 
save or convert  
with  
only one or  
two steps.)  
 
 

 
 
1. Op en  your I m age File (benseis.cgm ) .  I t  will appear in the 

Preview window. 
2. Select  Pr o f i le .  I f you have created a profile or wish to use a 

supplied profile, you will select  it  at  this stage.  We will discuss 
Profiles in a bit  m ore depth short ly. 

3. Select  Fi le  Fo r m at .  Click on the arrow and choose the form at  
that  is required for the applicat ion, size rest r ict ions, com pression 
m ethods, etc. 
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4. I n the Op t ion s & I m ag e Size dialogs, you can refine the opt ions 
specifically available to that  form at , such as Color Mode, Color 
Mapping, com pression, etc.  
I n the I m age Size dialog, the adjustm ents m ade here are 
generally  m ade in conjunct ion with the Profile Specificat ion. 

5. Regarding the Co lo r s dialog, please refer to the discussion under 
Color Opt ions in this docum ent .  This feature m ay be accessed in 
File >  Print  if you do not  want  your changes to be saved. 

6. I n the Size box, aspects of size and resolut ion are available to 
you.  Change the units of m easurem ent , alter the width/ height , 
increase the resolut ion, and consider checking the Keep Original 
Aspect  Rat io box. 
Click on Con t in u e.  You then proceed to the window that  
confirm s the file nam e and dest inat ion directory ( the file form at  
extension will autom at ically be included) .  Once you click on 
Save, the conversion is com plete. 
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 1 0 . Cr eat in g  a Pr o f i le  
 

I n the Conversion Profile Manager window, you m ay choose one of 
the supplied tem plate form ats or create a new Profile.  The idea 
behind profiles is to be able to save the set t ings used for operat ions 
such as `Capture to PowerPoint ' or `PDF log to TI FF' that  users 
appropriate.  Next  t im e around the user does not  have to worry 
about  the set t ings used the last  t im e the operat ion was perform ed, 
they j ust  select  the profile in the drop-down box. 
 

To create a personalized profile, follow these steps:   

1)  Select  Create New 
2)  Give it  a nam e.  For exam ple, PPT, for Capture to PowerPoint . 

3)  Go to Opt ions & specify part icular set t ings for Color Mode & Color 
Mapping &, possibly Com pression. 

4)  Next , open the Im age Size dialog and determ ine the resolut ion and 
other size inform at ion that  you wish to have defined for this profile. 

5)  Select  Default  Dest inat ion Directory 

6)  Click OK to save your new profile. 
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1 1 . Con cat en at in g  PDF W el l  Log s 
 

A new feature in EasyCopy 8.1 
is the abilit y to concatenate 
m ult i-page PDF well logs into a 
single display with any white 
space rem oved.   

 
The joined log can then be 
printed or using the save-as 
funct ion converted to for 
instance a TI FF file.  To use this 
feature the `St it ch PDF Pages' 
feature m ust  be enabled.   
 

I f this funct ion is not  enabled 
the pages can only be shown 
one at  a t im e t im e using the  

Ì m age/ Go To' funct ion.  There 
is one fundam ental requirem ent  
for this feature to work – all the 

pages in the PDF file m ust  be the sam e size (Let ter, 
A4…..) . 
 

The sam ple file pdflog.pdf can be used to dem onst rate 
this feature. 
 

Viewing the com bined log is now very easy with the 
Zapview feature and of course the crop feature can 
also be used. 
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1 2 . Pr in t in g / Plo t t in g  o f  I m ag es &  Lay ou t s 
When you are ready to pr int  you 
first  need to determ ine the size of 
the im age when 1: 1 scaled print ing 
is required ( in the case of Montage 
print ing the Page size) , under 
I m age/ I nform at ion m ake a note of 
the dim ensions then go to File >  
Print  and the Print  Window will com e 
up. 
1. Pr ev iew  Window.  Shows what  

you will be print ing. 

2. Pr in t er  Ch o ice.  I f the printer 
listed is fine, cont inue to # 3.  I f 
not , press the arrow to select  the 
printer / plot ter desired. For large 
print  files we recom m end use of 
EasyCopy printers for their qualit y 

and speed. 
3. Pr in t er  Set u p .  Set  or re-set  specific capabilit ies of your pr inter 

of choice, such as paper, appearance & features.  I n the case of 
1: 1 scaled print ing you will need to create a custom  page size 
usually an inch or so bigger in each direct ion to allow for pr inter 
m argins. 

4. Fin d  the r ight  pr inter fast  using Printer Wildcard 
5. Ou t p u t  detail.  The file nam e, paper size & num ber of copies are 

shown for your review. 
6. Pag e Ran g e.  Specify which pages are to be printed. 

7. Co lo r , St am p , Lab el .  Color adjustm ents were discussed earlier 
and a look at  Stam p and Label 
follows. 

8. Pag e Lay ou t .  You are given a 
num ber of choices related to 
Page Orientat ion, Posit ion, Size 
& Scale.  You m ay also perform  
rotat ion and m irror ing at  this 
t im e ( rem em ber, t he im age will be rotated or m irrored for the 
durat ion of the print  cycle.)  

9. Pr in t  or Pr in t  t o  Fi le.  Your image or layout  is now processed for  
plot t ing. 
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 1 3 . Mov ie Cr eat o r  
 

With the Movie Creator you can open and preview series of fram es 
saved in any of the form ats supported by EasyCopy. You can 
delete or duplicate fram es and add fram es. When finished you 
save your selected fram es as an AVI  datast ream  which can be 
used in office products or viewed with a m edia player. 

 

 
The preview window lets you screen 
all the files or captures and delete 
unwanted fram es. To insert  a new 
select ion of fram es it  is easily done 
with the arrows for up and down. 
You can m ove selected blocks of 
fram es and individual fram es. 

 
The default  will select  your or iginal 
im age or capture size for the 

fram es, but  you can also set  your preferred width and height  for 
the fram es. 

 
When clicking the `Create Movie' but ton the above window will 
appear.   

 
After a short  while, you are ready to view your Movie in Windows 
Media Player or PowerPoint  or . ... . 
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1 4 . Mon t ag e 
 

I f you choose to start  EasyCopy in the Montage Canvas Mode you 
see a Window containing a canvas as well as an extended Menu and 
Tool Bar. 

You have now opened 
EasyCopy in Montage  

Canvas m ode.  You 
can also start  the 
Montage m ode from  
within the Main GUI  
and any opened file 
will be retained in the 
Montage page.  The 
page setup from  the 
previous Montage 

session will always be the default . 
 
As you open files, m ake a capture, or im port  graphic files the blank 
canvas fills with these im ages.  Each is capable of being 
m anipulated to give you the exact  poster or presentat ion that  you 
want .  (No t e :   The original file always retains it s integrit y, 
regardless of changes on the canvas) .   
 
I t  is also possible to drag and drop single or m ult iple files onto the 
Montage page, they will be slight ly offset  from  one another to 
enable easy select ion.   
 
I f an opened file is too large for the Montage page the following 
m essage will be displayed, the user has the choice of either disabling 
1: 1 scale under I m age\ I m port  I m ages 1: 1 or changing the Montage 
page size to accom m odate the file (with the file selected, select  
I m age/ I nform at ion and note the dim ensions, use the inform at ion to 
change the Montage page size accordingly being careful to note the 
effect  of the `scale objects to m atch new Canvas size' set t ing) . 
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The m enus or tool bar give you access to all of the tools available 
with the Single I m age Mode with the addit ion of a full spect rum  of 
drawing and annotat ion tools. 

 
The Montage package extends EasyCopy to a tool for m arkup, 
annotat ion, and slide preparat ion. I t  offers incredibly easy- to-use 
tools to add text , graphics sketch and m ore to an im age or a screen 
capture;  it  also allows you to m ount  several im ages on a com m on 
canvas, and to add any kind of annotat ion. 

I f you have selected the Montage Canvas Mode, you will 
autom at ically open in this m ode;  otherwise, you m ay switch to 
Montage by m eans of the Montage tool but ton  in the m ain GUI  
(or File >  Montage) . 
 

I n File, Page Setup, you can select  any page size – or  you can 
choose I m age Mark-Up m ode. I n I m age Mark-Up m ode the canvas 
adapts to the size of the first  opened im age and retains the 
resolut ion of this im age. After m ark-up of the im age the original 
resolut ion of the im age will be kept  when saving or pr int ing. 
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For your first  experience with m arkup and annotat ion, review the 
exam ple which follows. Then, you can im port  your own im age and use 
the sam e tools:  

 
A. Can v as Size select ion :   Your 
canvas size will depend upon 
your im age(s)  and your 
pr inter / plot ter.  You m ay also 
create a custom  size. 
B. Pag e Set u p  
New Mark-up m ode sets the 
page size to the opened im age 
opened im age.  This is very 
useful when a log file is opened 
and annotat ion is required. 
C. Cr op  :  You learned how to do 
earlier and you will see it s use on 
this exam ple.  Crop is an 
excellent  tool for detail, 
at tent ion, focus, clar it y. 
D. Co lo r  :  Manipulate color in a 
sect ion of the im age.  Color 
opt ions allow you to reverse, 
rem ove, change colors to 
highlight  and/ or clar ify.  Later, 
we will exam ine m ore of these 
opt ions 

E. Tr an sp ar en cy  tool :  Using 
an area fill that  is sem i-
t ransparent .  This slider tool 
gives you the necessary 
versat ilit y to focus on an area 
without  obscuring it . 

F. Bezier  tool :  Now you have 
flexibilit y to add curved lines, 
polygons, et c. to your im ages. 

G. Ar r ow h ead s :   Arrowheads & 
tails will assist  in the focus of 
at tent ion or point  to a specific 
detail. 

H. Tex t  :  With the text  tool, you 
will be able to add words, 
phrases & sentences to your 
docum ent .  You m ay change 
the fonts and change the color 
of the text . 

I . Ro t at i on  :   The arbit rary 
rotat ion tool allows you to 
rotate both im ages, 
drawings, and text
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You specify a canvas size (File >  Page Setup) ;  it  can be a standard 
paper size, or it  can be arbit rary. Now com es the point  where you 
im port  (File >  Open)  one or several im ages or drawings. I n the 
exam ple above the bot tom  im age is a piece of seism ic (egypt .cgm ) . 
The top im age is a piece of log correlat ion (egypt_log.cgm ) . The 
corresponding part  of the m ap has been highlighted by m eans of a 
sem it ransparent  light  m agenta rectangle.  You can specify line and 
area at t r ibutes from  the side panels. You can, for exam ple, set  the 
color of the rectangle in several ways.  

Expand 
the 
color 
box:  

Select  one of the m ost  common 
or most  recent ly used colors. or 

Specify an exact  color (More 
Colors) , or 

Pick a color anywhere on the 
desktop. 

Use the t ransparency slider to specify a 
sem it ransparent  area fill.  

                           
 

 

Use the Bezier  tool   to draw a curve from  the rectangle to the 
cropped log correlat ion.  The user can now experim ent  with the line 
opt ions for such item s as weight , tail and line style. 
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You can add text  using the text  tool .  

 

Select  the text  font , size, and color by m eans of 
the text  tools at  the top of the canvas. 

Use the Rotate tool  to rotate the text  by any 
angle or .  Further Rotate opt ions can be found 
under Edit / Rotate.  Although drop shadowing is 
not  a current  feature for Text  in EasyCopy it  can 
be achieved by duplicat ing the text , changing 
the color, using Edit / Order to m ove it  behind the 
foreground text  and posit ioning. 

 

Upon installat ion of EasyCopy a new font  has been installed nam ed 
OilWell.  By using the Text / Add Sym bol feature and select ing the 
OilWell font  any of the well sym bols can be selected and added to the  

Montage.  All norm al text  at t r ibutes can be applied to the well sym bol. 
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To put  together a poster /  flyer /  handout  /  visual, you sim ply m ult iply 
what  you do in m arking/ annotat ing a single im age.  The tools accessible 
on the Canvas allow you to exercise your creat ivit y and m eet  your 
requirem ents.  Let  us discuss the following sam ple of a poster and point  
out  those tools which assum e m ore value due to the im port  and 
m anipulat ion of several files. 

1. Can v as Size.  The canvas on which you work is not  a pre-determ ined 
size.  The sam ple is a “ custom ”  size.  Go to File >  Page Setup and you  

 

 

 
 

 

 
 

 

 
 

 

 
 

have 
several opt ions available.  You m ay begin with either a Port rait  or a 
Landscape orientat ion and proceed to determ ine the canvas size.  
There are m any cr iter ia you m ay use to determ ine the size of canvas 
on which you want  to work, but  the m ost  com m on is the paper you 
have in your pr inter.  AGI  has one m ontage designed for project ion on 
a m eet ing room  wall that  is 10x20 m eters in size. 

 
2. Tem p lat es.  You can create a tem plate layout  which you use for 

each poster that  you create, part icular ly valuable if your com pany 
has guidelines..  For exam ple, t he EasyCopy logo together with the 
horizontal green lines could be a tem plate.  Create your tem plate, 
go to File  Save >  Save As Layout , nam e it  & save it .  Next  t im e you 
create a poster, you will have the tem plate as your start ing point .   
Open it , work on it , and save it  with a different  layout  nam e. 

3. Fi le  I m p or t .  I n the sam ple, t here are a variety of CGM files that  
have been im ported.   I n addit ion, t here is an EMF file and an EPS 
file.  Any file form at  that  EasyCopy  supports m ay be im ported into 
your poster. 
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4. I m ag e I n f o r m at ion .  When working with m any im ages, you 
have access to all of 
the data related to 
that  im age by going 
to Im age >  Im age 
I nform at ion.  As you 
can see from  the 
exam ple (data on the 
first  im age sit t ing in 
the gold border)  
whether you have 
cropped the im age, 
what  the file form at  
is, whether you have 
m odified any of the 
colors, et c.   

 
5. Sav e.  As discussed later , there are several opt ions for saving a 

layout .  A layout  m erely references your or iginal files when you 
save it  ( unless you have saved it  as an im age) .  The link to the 
im age is saved but  not  the im age it self.  Should there be a 
change to the original file, those changes will appear when you 
re-open your layout  to do addit ional work or to m ake som e 
changes in the design. 

6. Ed i t in g  f u n ct ion s.  Working with m ult iple files, there is an 
extensive list  of edit ing tools that  join the drawing, im age, and 
text  tools.  The Group tool can be of great  assistance when there 
are several item s that  have to be kept  together.  For exam ple, in 
the sam ple, there is a gold border that  holds 9 im ages.  Once 
you have those im ages placed, you m ay group them  so that  they 
becom e one easily  m oveable im age.  To group objects, select  the 
first  one, hold down the Shift  key, and click on each one in order.  
Finally, go to Edit  & click on Group.  You m ay also ungroup, 
should you need to change an im age, etc.  Always go to Help if 
you need m ore detailed inform at ion on any of these tools. 

 

EasyCopy Montage gives you the opt ion of filling an area with a 
pat tern. There is a choice am ong a wide variety of standard 
pat terns. The pat tern scale can also be adjusted by the user. 
 

 



    25

 
You can select  any color 
for the pat tern 
foreground. The pat tern 
background is 
t ransparent . 
You can also select  
texture fill.  

  
 

You can select  any color in an im age and replace it  with another 
color or you can m ake it  t ransparent  or sem i t ransparent .  The eye 
drop tool will also allow you select  any color on the Montage page. 

 

   
 

Point  at  the color you want  to 
replace, and expand the color 
select ion area to select  a new 
color. 
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A detailed explanat ion of each of t he tools and funct ions would turn 
this into a lengthy docum ent .  The goal is to help you get  started and 
to assure you that , generally, use is intuit ive and allows you to put  
together the posters that  you need to com plete your work effect ively 
and creat ively. 

 
 

1 5 . Sav e/ Con v er t  in  t h e Mon t ag e Can v as Mod e 
When you are working in the Montage Canvas Mode, whether you have 
created a m arked & annotated im age or a detailed com posit ion with 
several im ages, you m ay opt  to Save  

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

Layout  or Save As Im age.  Each has dist inct  uses to give you the 
m axim um  flexibilit y. 

A layout  can hold captures, im ported im ages files, t ext , created shapes 
& texture fill.  
Begin the save or save/ convert  by going to File >  Save >  Save Layout  

Determ ine the dest inat ion directory, the file nam e for saving and the 
layout  type. 
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1. Save your layout  as Lay ou t .  Your poster with all of the links to the 
im ages you have im ported is saved as a layout .  Tom orrow, next  
week, or next  m onth, you can open that  layout  and add, subt ract , 
or m odify the docum ent .  No t e:   I f source im ages are m oved, then 
EasyCopy will ask you for the new path. 

 

2. Save your layout  as Ar ch iv e.  When you save your poster as an 
archive, you are saving the layout  and all relevant  im ages in one 
file.  I n your docum ent  m anagem ent  system  or in the day to day 
m oving of im ages and folders, etc., you can retain this histor ical 
record of that  handout .  Saving your layout  as an archive is 
especially helpful as well if you need to m ake the total package 
available to another user at  another locat ion. 

 

3. Save your layout  as EMF, SVG or Com p r essed  SVG.  Saving your 
layout  in EMF or SVG form at  is beneficial for those who are working 
with applicat ions that  understand EMF or SVG.  Once saved in EMF 
or SVG m ode, you cannot  return to the original layout  m ode. 

 
4. Layouts saved as EMF can be opened and edited in PowerPoint  

when ungrouped. Certain EasyCopy Montage at t r ibutes – as for 
instance sem it ransparent  fills – are not  correct ly reproduced in 
PowerPoint . 

 

Your second choice for saving a layout  is to go to File >  Save >  Save 
As I m age.  This choice takes you into the I m age Conversion window.  
Once converted to an im age file, it  is fixed and you m ay not  m ove, 
add, or change the contents.  Nevertheless, should you em ail your 
work with som e frequency, you can save your layout  as an im age, 
em ail it ,  and it  can be printed out  by the recipient . 
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